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Job Application Form
As an organisation, we are committed to creating and fostering a culture that promotes safeguarding and the welfare of all children and adults at risk. Our safer recruitment practices support this by ensuring that there is a consistent and thorough process of obtaining, collating, analysing and evaluating information from and about candidates to ensure that all persons appointed are suitable to work with children and adults. All documentation relating to applicants will be treated confidentially in accordance with the GDPR legislation.

	Role Applied For:
	



	Personal Details

	First Name(s):
	
	Surname:
	

	Title:
	
	Previous Name(s)
	

	Address:
	

	

	
	Postcode:
	

	Telephone:
	
	Mobile:
	

	Email:
	

	Would you like to be added to our mailing list? Yes or No:

	Do you hold a current full driving licence? Yes or No:

	Do you have your own transport or access to a vehicle? Yes or No:

	If your driving licence has endorsements, please give details:

	Do you need a permit to work in the UK? If yes, you must provide original documents at interview.

	Yes or No: 



	Education and Training
Please complete this section in chronological order, beginning with your most recent qualification gained.


	School / College / University attended
	Start date
	End date
	Qualification name (e.g. NCFE CACHE Level 3 Diploma in Childcare (Early Years Educatot)
	Awarding body (e.g. NCFE)
	Grade awarded (e.g. Pass)

	

	
	

	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	



	Current Employer

	Name of employer:
	

	Address of employer:
	

	Job Title:
	

	Current duties and responsibilities:
	

	Salary:
	

	Reason for leaving:
	

	Notice period:
	



	Previous Employment
Please list all employment and voluntary roles, explaining any gaps between posts since you finished full-time education, beginning with your most recent.


	Start date and leave date
	Name and address of employer
	Job title and responsibilities
	Reason for leaving

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	


	
	

	

	

	
	
	

	

	
	
	




	Personal Statement
When completing this section, please describe your relevant experience or abilities and how these demonstrate how you have met the person specification for the post. You should give clear, specific examples of what you have done or achieved. You may draw these examples from previous employment, voluntary or community work, spare time activities, training, or any other areas that you think might be relevant.

	












































	Convictions and Summons
Do you have any convictions or summons? 

	If you have at any time been convicted by a Court of ANY offence (including motoring offences), or if a summons has been issued against you, or charge bought against you in respect of ANY offence, which has not yet been disposed of, full particulars must be given below. 

If you fail to give accurate particulars you will not be considered for employment. If already in employment, you will be liable for summary dismissal. 

Offences which are deemed as “spent” under the Rehabilitation of Offenders Act 1974 must still be detailed under the Exemptions clause, 2001. If this does not apply to you, enter NIL in the column headed “Nature of Offence” 


	Date of Conviction, Probation Order, Binding Over or Outstanding Summons or Charge
	Nature of Offence
	Sentence or Court Order With Costs (if any)

	


	
	

	


	
	

	


	
	



	Membership of Professional Bodies 
Please list any relevant professional registrations or memberships. If you are registered, then please enter the relevant details below; this information may be subject to a satisfactory check. 
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	References

	Please provide the names and full contact details of two people who have agreed to supply references. 
Referees will be required to comment on your competence, personal qualities and suitability for the post. One must be your current or most recent employer. If you have recently left education or training, one educational reference and one character reference will be required.

Do you give consent for us to contact referees prior to interview? Yes or No:


	Referee 1

	Surname:
	
	First Name(s):
	

	Title:
	
	Address:
	

	

	
	Post Code:
	

	Job Title:
	

	Relationship:
	

	Telephone:
	 

	Email:
	

	

	Referee 2

	Surname:
	
	First Name(s):
	

	Title:
	
	Address:
	

	

	
	Post Code:
	

	Job Title:
	

	Relationship:
	

	Telephone:
	

	Email:
	



Declaration

The information in this form is true and complete. I agree that any deliberate omission, falsification or misrepresentation in the application form will be grounds for rejecting this application or subsequent dismissal if employed by the organisation. Where applicable, I consent that the organisation can seek clarification regarding professional registration details. 

I understand that any offer of employment and any subsequent employment will be subject to the following conditions:
1. Receipt of two satisfactory references
2. Receipt of a satisfactory DBS disclosure
3. Compliance with the relevant statutory provisions e.g. health and safety requirements
4. Adherence to the company’s policies, procedures, terms and conditions

By signing below, you agree to this declaration.

	Signature:
	

	Name:
	

	Date:
	




Please return completed forms via email to catherinec@thepeterpancentre.co.uk.


	Where did you see this vacancy advertised?

	  Charity Jobs website
  Support Staffordshire
  VAST
	  Peter Pan Centre website
  Social media
  Linkedin
	  Word of mouth
  Indeed website
  Search engine
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